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Student Allocation Guide
	Step
	Action
	Responsibility / Notes

	1
	Consider and decide on student supervision/support capacity.
	Centre decides how many students they can support/supervise on site. Centre is required to organise approvals needed within their own organisation ready for student arrival.
Things to consider:
space for student, tasks, projects and activities student will be assigned to.

	2
	Survey link is provided to Centres
	Survey link is provided to Centres by Flinders University. If you are a new centre to the program link will be forwarded by Community Centres SA social work supervisors.

	3
	Survey to be completed by Centres.
	Centre completes survey, including identifying preferences.
Things to consider:
Does the student require a driver’s license.
If the centre requires a first or final placement.

	4
	Centre contacted about student allocation and next steps.
	Flinders University provides details via email for interviewing the allocated student and instructions based on the outcome of the interview.

	5
	Initial contact
	Student will contact centre via email and introduce themselves and provide their resume and DHS clearances.

	6
	Arrange interview
	Via email Centre and Student are to arrange in person interview (time/date/location).

	7
	Interview allocated student.
	Centre completes interview process and documents outcome (Community Centres SA can provide sample interview questions if required.)

	8
	Interview outcome: student not successful
	Centre to notify Flinders University via email as soon as possible. This allows time for Flinders University to re-allocate another student for interview. Please ensure you cc Community Centres SA into this communication.

	9
	Interview outcome: Student successful
	Centre to notify Flinders University via email with student name and start date. Please ensure you cc Community Centres SA into this communication.






1
 
 
image1.png
A
v

Community Centres SA

Strengthening Local Communities




